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Name 

Address 
Home Phone • Mobile • name@mail.com 

 
 

Personal Statement 

 
 

 
 
 
 
 
 
 

Key Skills  

 
 

•   

•   

•   

•   

•  

 

 

Employment History 

 
 
 

Month/Year – Present  
Company Name 
Position 
 

Responsibilities:  

•   

•    

•    

•    

•    

•  

 

Achievements: 

•    

•    

•  

 
Reason for Leaving: 
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Month/Year – Month/Year 
Company Name 
Position 
 

Responsibilities:  

•   

•    

•    

•    

•    

•  

 

Achievements: 

•    

•    

•  

 
 
Reason for Leaving: 
 
 
 
 
Month/Year – Month/Year 
Company Name 
Position 
 

Responsibilities:  

•   

•    

•    

•    

•    

•  

 

Achievements: 

•    

•    

•  

 
 
Reason for Leaving: 
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Education 

 
 

 

Tertiary  
 

Year Obtained  
Name of University/Institute 
Qualification Achieved 

 

Secondary  
 
Year Obtained  
Name of School 
Qualification Achieved 
 
 
 
 

Hobbies & Interests 

 
 
 
 

 

References 

 
 

References are available upon request. 
 


